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of Yes 
2 No Q 0% 


Bo not know 


H Sor more years 
H 
/ 2 HK 3104 years ° 0% 
i 3 36 1402 years 9 0% 
9 
i 1 Me Yes “plnrunmrananiitaanamte iain mR A 400% 
{ 2 No 0 0% 
i 3 2 Donotknow 0 
i Totat 4 
1 % Yes GaSe 3 100% 
i 2 XNo 0 0% 
3 3 Bo notiknow a ; 0% 
| paar é 4 epee es 
6. Does your age se the Records and Information Management Sees, 0308, job series released b ae Office of Personnel Manageme 6 
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1 ye Yes 8 0% 





ENO a o% 
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3 % Do not know a 0% 
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gf Yes 
No 


 ¥@ Do not know 











+ gy Nol applicable, agency has tess than 400 omployaes 


7 Nol applicable, Sepanmental Records Officer - this is done al the component ieval 




















3C Al records management sat are agency personnal 
¢ All regards management staff are contractors ai 


d¢ Records management staffincludes b 






agency personnel and contractors 











9, How many FTE agency personnel dhon-contrastors), ‘ata. ‘Specifically assigned records management responsibilities? {these are individuals ‘airectly responsible for records management program implementation, not 
ithin mission areas with minimal records’ ee duties “For Department Records Offisérs, please inchide only the statt at ihe Heperinent jevel, Hot agency components, as companent agency Fecords 
g : z officers wilt be answering for their agencies.. geese i 
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Yet 











af No, Banding final approvat 8 o% 
: | ff No, under development 0) % 
i 3 No ¢ o% 
¢ Da not know © 
i SSE aa aM nt ten tS RR ts 2 iinet iA cl Bein : es 
























gf FY 2017 «present — oo : CAAA AAA 4 : 100% 
H 4 anf FY 2016-2016 0 0% 
i 3 oof FY 2013-2014 Q 0% 
i 4 x FY 2012 of earlier 0 0% 
|| x4 Donot know 0 0% 
7 3 Not applicable, agency does not have a records management directive 0 0% 





Total 1 
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Ss : ? a 
i 100% 

2 No ° o% 

3 av No, pending finat approval 0 0% 

4 wo No, under development ° 0% 

H 5 3€ Do aot know 0 0% 
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44. ‘Has your agency developed mandatary internal, staff-wide, formal training’, based on agency policy and directives, covering 
messages, chat, or other Albian platforms or apps, such as social thedia or mobile device spanned which helps agency employ 


of Yos 
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af’ No, pending final approval 
a¢’ No, under development 


3% Do nat know 
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authorities and date 














1 wf Yor 
2 No 

3 af No, panding final agproval 
4 af’ No, undar development 






3 Do not know 
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| yf No, pending final approval 















| Aff No, under development 
3€ Do not know 
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ae 8 


1 af Yes, avaluations are conducted by the Records Management Program 


af Ves, evaluations are conducied by the Cffice of inspoctor Genoral 


wf Yes, evaluations are conducted by the Records Management Program AND the Office of Inspector Generat 


2X No, please explain 






2 
3 
4 yf’ Yes, evaluations are conducied by: 
$ 
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3 Do not know 























































































1 gf Annually ~ aes : : aia ; 9 0% 
2 yf Beennuatty 1 100% 
; 3 wf Once every 3 years ° 0% 
1 4 af Ad boc é 0% 
5 Xf Do not know e 0% 
bs ¢ 0% 


3 Not applicable, egancy does not avaluata its records management program 
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3 Do notknow 


won 


3 Notspplicable, agency does not evaluate ite records management program 








Total 1 











1 190% 
2 No 0 0% 
3. XK Donotinow 0 0% 







Not 











94 Has your ageney-established perforniance goals for its records management program? *Examples of performance gaals include but are not limited to; <.. Idendifying and scheduling all gaper and non-electronic 
rece 7 the end a FY 2017.6. Developing computersbased records management training modules by the end of FY 2017 4 Planning and pifoting an dlectrani’ fecords management solution for email by the end of 
2018 ¢ Updating records management policies by the and of the year e . Conducting records management evaluations of atleast one pragram area each quarter 
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3X De not knew 
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ag Yos 
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ay’ Currantly under development 


3% Do not know 


lo se oN 


ay’ Pending final approval 
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ww’ No, pending final approval 
of No, under development 
3€ Do net know 
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ft require you to conduct business using paper or analog records?* Co 
"0° Department Records Officers may answer Yes” if this is andied at the component level. 


x Yes 
HNO 


H Oo not know 


mpanents of departmental agencies miay 





‘28. Which of the following possible examples of requlrembnts for paper or analog records apply to your agency's needs? (Choose alf that apply). 


S S 
¥¢ Wot signatures aro required for transactions with non-Faderal entities (Including the public) 


‘ 3¢ Transactions are required to be conducted using paper / hard copy 

1K Agency is required to offer paper {hard copy as an available option for transactions 
2K Omar, lense be spocific: 

1X Bo not know 

: 2K Comments: (Optional) 


YH Wel signaluras aro roquired for transactions between Fodaral agencies 


ero ne wo 























100% 
100% 
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0% 
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0% 
100% 




















af Annually 
2 of Bisannually ad 
3 af Once every 3 years 
4 Never 
5 2% Do not know 











100% 
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N part of the Continuily of Operations {COOP} plan? 


of Yos 
No 
Da nat know 
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3X No. pending final approval 
3K No, under development 


3 Bo nat know 
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1 Are the same person 

2 < Coordinate closely together 
3 K Work together sometimes 

4 Never work t 
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100% 
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% Do not know 


3 Agency Records Officer and the FOIA Officer are the same person 












| 1 3K Always 

2 % Most of the ime 
3 5¢ Some of the time 
4 * Never 


R Do natknow 





0% 
0% 
190% 











: ecords without contacting others (Ce. prograt offices): 


3K Always 

3 Most of the te 
YX Some of the time 
Never 

3X Do not know 


Total 








3 When there is an adverse determination 
2 3 When notifying the requesier thai the agency needs more than 16 additional days to process a request 
3 | 3¢ When respanding to the requester's appeal 
4 3 Never 
5: 9 Donotknow 
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¢ Other, please explain 


> eo bP oo 





0% 
O% 
0% 
O% 





3 Online portal 
3 US. mail 














% Yes 
4 No 


3¢ Comments: (Optional) 
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3 Comments: (Optional) 
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\ Do not know 


¢ Comments {Optonal): Please Include in your comments how yau use the Records Management SelfAssessinent. 
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sf 









Ra sce aee 







o 
° 











es oN 




































af Yes, ali records are easily revievable and accessible when needed 


of Most records can be revieved and accessed in a timely manner 


of Some records can he retrieved and accessed in a timely manner 


3ENo 
% Vo ratknow 
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3 3 Do nat know 
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1 160%. 
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8 0% 
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records achedules and General 


thority (including newly approved 
a Se 9226.421a)) 









os ... 
A AS 1 100% 
o O% 
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an ON 


3 Post ta intornat website or other shared information location 
}€ Momorandum or email notification 

3 Update vaining matoriats 

3X, Update records management policies and/or handbooks 


HK Other, please oxptain 


100% 















' 100% 
1 100% 
1 100% 
° 0% i 















2X Regular surveys 











1 X Yos 
2 No 
¢ Do not know 
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100% 
0% 


0% 









» € Regular inventories 


X Records management evaluations, sile assessments, or audits of programm offices 
4<. Work with program managers to Identity new programs and related records 

3K Work with Privacy Officer and raview SORNs (Systams of Records Notices) 

>K Work with FOV Officor 

3K Records Liaison Officers nolity Agency Racorls Oficer of new record series 

3¢ Requiro use and annual update of fie plans 

3 Participate in design and reticement of information sysiems and nate changes in records 
3€ Outreach and awareness 


3¢ Cthar, please explain 
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1 100% 
1 100% 
1 100% 
4 100% 
1 100%, 
0 0% 
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hat are located In agency office space, agency-operated 









ENO 
3 3 Da not know 























































af Yes 
“ye No 0 : 0% 





| af No No rocords were oligible for wanstor during FY 2017 1 : 100% 
ag No Now agoncy, records ara not yat old anough to transfor 0 : 0% 
off No - My agency does nat have any permanentnon-clactinic records 0 0% 
Yo not know r) 0% 
Other ploase explain Q 0% 





























of Yes 
2 No 0 0% 
4 af No « No electronic records/systems were eligible for transfer during FY 2017 | 400% 
8 aff No ~ New agency, alecironic recorda/systems are not old enough to transfer oO OR. 
7 3G Do not know 0 O% 
8 3 Other, pissse sxpisin 6 o% 
















2 No 6 a% 
3 3K De not know ° 0% 
ME Not sppticable, ploase explain 6 



































W Rely on Federal Records Center notiications 





3X Maintain an inventory 0) 0% 
1 100% 





3% Calabase or other automated wacking 


> Manual racking o 0% 


oe es 


HX Other, please axplain 









RS, Hoes Your agency condurt, and document for accountability: purposes, training and/or other briefings as part of the endidarding process for senior officials on thelr records management eles and responsibilities, 
Including the appropriate disposition of records and the use of personal and unofficial emaifancounts? (36 CER 1222, 24/a}6} and 36 CFR 14230.10(e & b)} 
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\ " 3 Do natknow 3 he 
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4 3¢ Donat know 
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. please exptain 
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> Do not know 









1 100% 





ble, my agency doos not siore records in the Federal Recanis Centers 














x Yes 


3 No, please explain 
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i 2 yCNo 0 o% 
| 3 Do not know 0 0% 
4 sy Not applicable, please explain 0 a% 
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af To some extent 
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: te Dose your sgeney have § documented and approved ‘procedures td enable the: migration: of records and a8se 
: tiseded fo conduct agency business arid to meet NARA-approved dispositions? (36 CFR 4236, 20(b)16)). 





€ D9 not know 
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3 {De notknow 0 0% 
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5 zoe some extent G 
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SE No, pleaze explain 


3¢ De not know 











No. please explain 


3 3 Do notknow 6 o% 
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ww Not applicable, please expt 
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1 eres — ; “6 o% 
| 2 2 To soms extent 4 / 100% 
3 No. please explain 0 0% 
4 Do not know 0 0% 
6 € Not applicable, please explain ° 0% 











tt) 

2 * 3 Paricipate as slakehoider in requirements gathering Q O% 

3 2 Participate as slakeholder in design phase e O% 

4 K Participate as stakeholder in development phase including testing lhe system Lt) 0% 
bos Provide sign off authority for the implementation of naw systems 4 100% 
| 8 3¢ Monitor system for adherence to standards. policias, and procedures 1 100% 
i 7 YK Provide information only o a% 

B  : 3 Donotknow : 8 0% 

9 + 3 Other, please explain ® 0% 
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No, under development 





i 4 H Do notknow : 
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; K Yes 

} 2 No 0 0% 

| 3 X To some oxient ° 0% : 
4 X Dorothnow ° | 
































i 1 XK fos THRE ee DOR eat 1 100% 
i 2 No 0 0% 
3 | 9 Te some extont 0 o% 
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4 HDonotknow | 











No 


3% To some extent 





4 3X Ba not know 


2 Not applicable, not an executive branch agency 


Total 
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8 all systems fo find electronic records needed for agency business, 

















1 M Yes ; @ 0% 
2 yENo id 0% 
3 3€ To some extent Se | 1 100% 








| 2 No 0) 0% 
\ 3 $4 To some extent 0 z 0% 
4 Do not know 
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1 K Yes 


2 3 No 0 0% 


% Do not know 





Tolat 





5s 


4  Contentis printed and filed a 0% 
2 ¢ Contentis captured manually through periodic web snapshals 0 0% 
3 3 Contentis automatically harvested using specific toats 0 : 0% 
4 3¢ Do notknow 0 0% 
5 3 Other, please explain 100% 































1 | S€ Identification of record copy whether ontine or offsine 

2. | 3 Identifying the pragram office responsible for official record copy 4 400% 

3 | ¥€ Records retention scheduling of web content 1 100% 

4 | 9 Preservation of record copy in accordance with retention schedule 4 400% 

5 | 3X Migration of content when website is updated 1 100% | 
8 —_}€ Mainlaining access throughout the life-cycle even if removed from the website t 100% | 
7 | $€ Maneging convenience copies as duplicates and applying disposition as needed { 400% ' 
& — | Sq Transfer of permanent web records to the National Archives 6 0% 


XK Otrer, please explain a 0% 











$¢ Email 













2 ¢ Administrative functions such as payroll, purchasing, and financial management 4 é 400% 

3 4 Mission/program-refated functions 1 100% 

4: € Other, please explain it) Oo% 
a 0% 





3¢ De not know 
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39. Are recordkeeping reaulrements 



























































1 K Yes 
2 K Ne 


3 Xo notanow 
































2 GNo, please explain ox 





3 Do not know 








No 


2 Do not know 0 0% 





Total 






































1 100% 





4 x Yes 


2 x No 0 0% 


4 __X Donothnow 0 0% 


























































af Yes 
2 No 
3 € Do not know 






af No, pending finai approval 





| 
a No 1 100% 
3 Do natsaow Q 0% 

Total 








Does your agency have documented and appraved policies thal address the use of personal email accounts, whether or pot allowed, that state that all malls Created and recalved by auch accounts must be 
preserved in an appropriate agency recardkesping system.and and thata complete copy of all email records created and received by users of these accounts must be opened 16 an official electronic messaging BeGGunE 
“of the officer or employes.no laterthan-20 days after the original creation or transmission of the recard? (36 CFR 1236.22(b) and FJ 


ee 
Yo ; 
No 
YX Do notknow 
wi No, pending final approvab 


+ af No, under development 














ENO 


€ Da nol know 
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3} a OG CIES € asic > eeieRt £ 238 oa * = ra 4 | oa < a SCG US U0 = 3 ass) 
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4 $¢ Captured and stored in an email archiving system 
: $€ Captured and stored in an electronic records management system 


i 3€ Captured and stored as personal storage table (.PST) files 


fm WwW BD 


: 3. Print and file 





5 9€ Not captured and email is managed by the end-user in the native system 


6 % Other, please be specific 0 0% 
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"yf Yes 
2 3¢ No 


3¢ Do not know 







1 100% 
































Annually 0 
2 . 3 Bi-annually 0 0% 
3 4% Once every 3 years 0 0% 
4 » 3 Ad hoc 0 0% 
5 : ¥ Do notknow 0 0% 
= a =a anionic ee ee eee eee eee ee eta ee Lace Spedeesteeaeuekite : os 3 sia te 
ones 
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41 > GRS 6.1; Email Managed under a Capstone Approach 










2 3 Agency-specific schedule 0 0% 
3 %* Combination of agency-specific schedule and GRS 6.1 0 0% 
4 >» Email retention has not been scheduled 0 0% 
5 Do not know 0 

2 Other, please explain 0 
























































eR 
2 Aa 
Va 
1 XX Yes 
2 3¢.No 0 0% 
i 3 3% Do not know 0 0% 
4 5< To some extent 0 0% 
| Total 1 
| 
4 Pr encerenereaenein naa ee ANN oe yerreerererere 
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ation of arna 




















Me Yes 
No 
Do not know 


To some extent 








p4 Yes 
2 No o% 
3 De nal know 0% 
4 3} To some axtont 











Totat 





loned by NARA? 
















: x Yes 
i a No am 1 


Do not know 



















X Do not know 
5 No, paniding final approval é 


2¢ No, under development 





Fotat 






























































K Yes 


2 No 8 O% 

3 Do nat know 3 0% 

4 3 Ober, please explain ° 0% 

8 3 No, pending final approvet 0 0% 
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No. under development 



























































Yes 
No 
Do nol know 

















i 1 3 Please enter dollar amount (without the $ sign; 0% 
: 2 Do notknow ‘ i 
H 3 Prefer not to answer 1 100% 
i 4 3€ Not applicable, all records management staf are convactors 



























(paper and analog formats): 











2X Please enter doltar amount (without the $ sign): 
4 Bo natknow 0 o% 


3% Prefer aot to answer 









Total 
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1 3¢ Please enter dollar amount (without the $ sign): 
2 Do not know 


3. 3 Prefer not to answer 


. Total 




















3 Please enter dollar amount (without the $ sign): 






2 3€ Do not know 0 





“ Prefer not to answer 
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Ae. 
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1 R@ Please enter dollar amount 0 0% 
2° 3€ Do not know 0 0% 


x Prefer not to answer 

















: Total 1 


















































| 3€ Please enter dollar amount (without the $ sign): 


2 ¥ Do not know 0 0% 





3 . 3¢ Prefer not to answer 
4 . 3 Notapplicable : 0 0% 


2 Please enter additional category here: (Please be specific) 
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a reas 3 rer 
4 x 500,000 or more FTEs 
3% 100,000 ~ 499,999 FTEs 
3% 10,000 — 99,999 FTEs 


3 100 - 999 FTEs 


2 
3 

4 $¢ 1,000 - 9,999 FTEs 
5 

6  %1-99FTEs 
7 


X Not Available 
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hes 


4 % Senior Agency Official 
3 Office of the General Counsel 


x Program Managers 


2 
3 
4 X* FOIA Officer 
§ % Information Technology staff 
6 


XX Records Liaison Officers or similar 


7 X Administrative staff 
8 ‘sé Other, please be specific: 
3 * None 




























































































& oO N 


% Over 10 hours 


> More than 3 hours butless than 6 hours 


3 More than 6 hours butless than 10 hours 
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0 0% 
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a 2 2 2 


o 92 9 9 9 




















































































































































































































0 0% 


100% 





0% 
0% 
0% 


0% 
0% 
0% 
0% 
0% 


0% 

0% 

0% 
100% 











4 ' Yes 
2 % No 1 100% 
3 > Do not know 0 0% 
Total 
Fie@ase Provide Vo ¢ a ‘¢ 
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National Reconnaissance Office 
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SARRRERRNS 























oi 


ae ee a f 3 
For your reference, the NRO is covered under 10 U.S.C. 424 which stales: (a) Exemption From Disclosure, + Bice ae AS required by the President or as provided in subsection {c}, no provision of taw shall be construed to require the disclosure of - (1) the organizabon or any function of an organization of te Department of Defonse named in subsection 


bj; of (2) the number of persons employed by or assigned of detailed to any such organization or the name, official tide, occupational series, grade, or salary of any such person. {b) Covered Organizations, « This section applies to the following organizations cf the Department of Defense: (1) The Defense intelligence Agency, (2) The National 
| Reconnaissance Office. (3) The National Geospatial-intelligence Agency. (c) Provision of Information to Congress, - Subsection (a) does nol apply with respect to the provision of information to Cangress. 





















































‘core Standard Deviation 0.00 
jeightod Mean of koms 





“0.68 
sighted Standard Deviation of kems 1.22 
ems 436.00 
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